 February 2010

If you have a business profile listed on our website – www.foodlinkgreybruce.com - please read the information below.
 

We are launching a self-edit feature on our foodlink website.  It will allow you to make small changes to your profile yourself, and it will help us keep all the information on the website accurate and up to date.  From now on you will have to log on to our website once every 6 months, even if no changes are needed.  Of course you can log on anytime you need to change the information in your profile.  If you do not log on, after 6 months, you will receive a notice that you must log on soon or your profile will be deleted.  This will allow us to delete inactive profiles without having to contact all of our clients every year.
 

To repeat, you will need to log into your business profile on www.foodlinkgreybruce.com at least once between now and Sept 1st, 2010.  If you do not, in September, you will receive an email notice asking you to log on during the month of September, or risk having your profile deleted from the website.  We will be sending another email out in 3 months to remind those who have not yet logged on of this requirement.
  
Below is a step-by-step explanation of how you log on and edit your profile on the foodlink website.  Please note you must have an email address in order to log on.  If you don’t, please contact us directly to have your profile edited. 
 

We hope that you will find this a more convenient way to keep your business profile up to date.  Thank you for helping us to keep the most complete directory of local food in Grey Bruce accurate and up to date!  

 

Contact us at any time if you have questions or need help.

 

Freeman

 

PS Please note change in contact info below

 

Freeman Boyd, Maria Weijs

Grey Bruce Local Food Project

Public Health Building

101 17th St East, Owen Sound, N4K 0A5

519-372-0219 X1403

food@brucecounty.on.ca
www.foodlinkgreybruce.com
 

 

 

Step 1:  Bring up the www.foodlinkgreybruce.com website on your browser.  About half way down the text on the home page you will see two links:
“Click to log in to your account” & “Click to reset your password”.   For your first time, you will need to click on “Click to reset your password”.  This will bring up a screen that asks for your email address.  Fill in the required fields and hit RESET.  A password will be generated for you and sent to your email address.  
 

Step 2:  Once you have received your password by email, log onto the foodlink website again.  This time click on the “Click to login to your account” link.  This will bring up a screen that asks you to enter your email address and password.  For the first time through, we recommend that you cut and paste the computer generated password into the appropriate field – it can be difficult to retype it accurately. (Once you have logged in, you will see an option to change your password to something more personal.) Click on the “Login” Button
 

Step 3: This will bring up a Welcome screen which says “You can manage your business profile from this main menu ….”  Under the title “OPERATION” you will see your business name.  Click on your business name and this will bring up a screen that will allow you to edit the following fields: Business name, phone number, business slogan, hours/days of operation, website.  Whether or not you are making changes or just logging on to confirm you are still in business, click the “Edit Operation” button when finished.  If you do not need to make any other changes, click on the “Log Out” icon on the left of the page.  If you need to edit the address that your business is operating from, you will have to contact us directly.  If you which to change or add to your product list, or change or add your business links, click on the “Main Menu” icon on the left of the screen.
 

Step 4:  To add or delete from your product list:  On the main menu screen, to the right of your business name, you will see a “Products” link.  Click here.  This brings up a “Select a Product and Type …” Screen.  You can add products from a pre-selected list only.  If you wish to add a product that is not on the list, you will have to contact us directly.  You need to click on the product you wish to select.  Next move over to the “Type” box and select either Traditional, Natural or Organic.  (For information on what these categories stand for, go back to the home page and click on the large Organic button on the right hand side.)  Once you have selected BOTH a product and a type, click the “Add Product” button.  To remove products from your list, go to the ‘Products Carried” box below, select the product and click the delete “Remove Product” button.  Return to the main menu.
 

Step 5:  If you need to add or remove business links, click on the “Association” button to the right of your business name on the home page.  This option allows users of our website to see where else your product might be available, or where it is sourced from.  Simply select the business you have a link with (this list is all of the businesses currently profiled on our website) and click the “Add Association” button.
 

Step 6:  On the right of all the scenes are some navigation buttons.  These allow you to return to the main menu, or to log out.  As well, you can update your username/email, change your password, or contact us using these buttons.  When you complete a session, always logout by using the logout button.  This assures that no one else can access your business profile.
 

